
Requesting Accommodations and Sending Faculty Notification Letters  

  

1. Login to the DSS Online Portal with your UAB username and password.  

  

  
  

  

2. Under the Accommodations section. Go to ‘Add Requests’ you will see a list of your 

courses to select or update the request.   

 
 

 

 

  

https://www.uab.edu/students/disability/dss-online-portal


3. You will see a list of your courses to select to submit your accommodations request.   

  

  
  

4. You will then be directed to choose the accommodations you want to use in each 

course. When you are finished choosing your accommodations, select the ‘Submit 

Request’ button.  

  

  
  

  



5. Once you have made your request, DSS emails the Faculty Notification Letter to your 

instructor. A copy of the letter will be located in your ‘Mailbox’ on the database and 

within the ‘Course Overview’.  

  

  
  

6. To modify accommodation requests select ‘By Term’ and then select the classes that 

need to be modified for the term. 

  

  


