How to Open other Mailbox or Resource Inbox or Calendars
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2. Goto “Open & Export”
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3. Choose “Other User’s Folder”
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Open Calendar
l'-i Open a calendar file in Outlook (.ics, wves),

Save as Adobe .
PDE Open Outlook Data File

[ Open an Outlook data file (.pst).

Import/Export

Save Calendar =y
== |mport or export files and sattings.

Print

Other User's Folder

- Open a folder shared by another user,
Office Account

Options

4. Onthe “Name” field put one of the mailbox you have access and make sure “Folder type” is
Inbox or Calendar and then click OK.
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