roce
SOM Recruitment Portal

DOM to review
PA req. and
communicate
leadership approval to
Division via email
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Division will
complete and submit

Division submit PA

Active Search in
SOM Portal with
Business Plan

Req to Chair’s Office
for approval

Include Negotiate Offer
info as a pdf
w/the LOI, CV and
Business
Plan to DOM

Division will submit LOI,
Business Plan (including
PDF of Neg. Offer page)

Division will complete

Negotiate Offer in SOM

Business Plan should include:
1. Demographic info

2. Estimated salary (AAMC
Median)

Send copy of
| SOM Portalreq. |
~ approval emailto |
'\ DOM-Recruitment |
email

Division will receive
approval email from SOM
that Portal requisition has

been approved

The information in the
Negotiate offer stage will
replace the information
formally entered in the DOM
Redcap Space database and

SOM Research Space

. Once LOI & Business Plan
approved by Chair’s

and CV to
Chair’s Office: send to
DOM-Recruitment e-mail

Portal and Save - but will
not submit

office, the Div. can
save and submit the
*Neg. Offer in SOM Portal

*There will not be a SOM approval
for the Negotiate Offer section




