HRUAB VOLUNTEER REPORT

The HRUAB PROGRAM VOLUNTEER FACULTY STAFF APPOINTMENTS REPORT
provides a list of individuals with an “active” 60-Volunteer assignment within an organization as
of the report effective date. Data in report also identifies whether individual has active faculty
appointment. The purpose of this report is to assist organizations in identifying volunteer
assignments that could potentially be “ended” via an ACT document.

The HRUAB PROGRAM VOLUNTEER FACULTY STAFF APPOINTMENTS REPORT is
available on the HR Officer Responsibility and can be generated on an ad-hoc (as
needed) basis. It is delivered to the requestor's UAB Report Viewer as a Microsoft Excel
file. Data appearing on this report is restricted to the end users HR Organizational
Hierarchy as assigned in the system.

A version of the HRUAB PROGRAM VOLUNTEER FACULTY STAFF APPOINTMENTS
REPORT is electronically distributed monthly to the HR Organization Contact and
Workflow Officer (WFO).

UAB HR Officer > Run Reports -» Submit Processes -» Single Request
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2. Select the HRUAB 04 06 NO PAY REPORT and click OK.

Reports

=iraci

Mame

ADMUAB Report Responsibilities RPTADM100 UaAB_CUSTC
HRUAB ACT Docs Transaction Report uaAB_ CUSTC
HRUAB ACT Hire Docs in Progress uaAB_ CUSTC
HRUAB ACT Term Docs Completed uaAB_ CUSTC
HRUAB Act Data Report uAB_ CUSTC
HRUAB Program NO PAY REPORT FOR O04s AND 06s - (Excel) PKGHR126 UaAB_CUSTC

HRUAB Program Voluntary Faculty Staff Appointments PKGHR. 124 uAB CUSTC
HRUAB Report UAB Report Internal Organizations RPTHRS16 uAB_ CUSTC
HRUAB University Departmental Position Summanry uaAB_ _CUSTC
LDUAB Program Assignment level Labor Distribution Report PK.GLD OS89 uaAB_ _CUSTC
LDUAB Report Cumulative Salary Status RPTLDCSSR uaAB_ _CUSTC
WWFUAB Report Workflow Officer by Organization RPTWF 150 uaAB_ _CUSTC

3. The Parameter box will display. The Name field on the Submit Request
window populates and the Parameters Effective Date box opens, defaulting to
the current date (or a different effective date can be entered), click OK.
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4, The REQUESTS window opens.

Notice that the report has been assigned a Request ID number that is followed by
the name of the report. The Phase field identifies at which point of the process
the report is in currently. Valid phases are Pending, Running, and Completed.
Click on the Refresh Data button in the top, left-hand area of the window to see
the update of the Phase. The Status field maintains the status of the report
request. The only valid statuses are Normal and Error. The final field is the
Parameters field and lists the subsetted parameters applied to this report request
before submission.

Refresh Data Find Requests Submit a NMew Request. ..

Reqguest ID Parent

| Parameters
HRUAB Program Volunta Completed 2015/06/09 00:00:00

General Ledger Accountil Completed SH, 1006823, N
Compile value set hierarc Completed 1006823
81519145 I HRUAB University Depar Completed 704550000 Heart/Vascular Ce -

Hold Reguest Wiew Details View Output
Gancor Roauos

5. Once the report phase is
“Completed”, an email
notification will be sent to
the requestor’s uab.edu
email account informing
them the report has been

Blazer Id : CFWILSON

made available in the A new report has been made available in the UAB Report Viewer System. The details are listed below.

requesto rs UAB Report You can view reports by logging in at :
. . https://uabreportviewer.uab.edu/
Viewer System. Click on

the |Ink provided in ema” to Report Details :

|Og into Report Viewer. Oracle Volunteer Report|09-JUN-15

FhEE

Tue 6/9/2015 320 PM

UAB Report Viewer <UABRPTVW@cognosdb.it.uab.edu>

New report added in the UAB Report Viewer System.
o Charlotte D Wilson

This message was sent with High importance.

Please do not reply to this message. This email address is not monitored.
rkk
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6. Sample Report:

%

1 01515:1028 ]
l
3 \Program Violuntary Faculty Staff Appointments PKGHR124
4
5 EffectiveDate:  9-Jun-15
b
ACTIVE PROJECTED
FACULTY ADJUSTED CAMPUS REASONFOR  ENDDATE OF
7 BLAZERID  ASSIGNMIEMPLOYEE NAME HR ORGANIZATION J0BTITLE APPT,  RETIREE SVC,DATE PHONE # AFFILIATION ~ AFFILIATION
§ Examplel 1111111 Employze, One 185000000 Alys Stephens Center — QUI4.Nolunteer N N Grug-14 (2059999999 Required for Access  5-Aug-15
§ Example? 1111112 Employee, Two 189000000 Alys Stephens Center Q14 Nolunteer N N 28-Ju-14 (205)999-9999  Required for Access~ 27-Juk-15
10 Exampled 1111113 Employee, Three 185000000 Alys Stephens Center - QQ14.Volunteer N N 3Sep-14 (205)999-9999  Required for Access -Sep-15
11 Exampled 1111114 Employee, Four 185000000 Alys Stephens Center - Q14 Volunteer N N 5614 (2059999999 Required for Access 3-Sep15
17 Example 1111115 Employee, Five 185000000 Alys Stephens Center — QUI4.Nolunteer N N 5-Sep-14 (205)999-9999  Required for Access 4-Sep-15
13 Examplef 1111116 Employee, Six 189000000 Alys Stephens Center Q14 Nolunteer N N 23-Juk-14 (205) 999-9599 1-5ep-1d
14 Example? 1111117 Employee, Seven 189000000 Alys Stephens Center  QQ14.Volunteer N N 6-Aug-14 (2059999999 Required for Access  S-Aug-15
5 R Fronlowee Figh onhone Cente op
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