Disability Self ID Guide

This step guide should be used to complete the Disability Self ID Form in the Oracle HR &
Finance System. These steps should be used to provide and/or update your disability status as
needed throughout your career at UAB.

1. Go to the myUAB portal and select Oracle HR & Finance. (If it is not in your myApps section,
select Manage Apps and add it to your myApps.)
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2. Login with your BlazerlD and password.
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UAB Oracle Access Management

Enter your BlazeriD and password:
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Log In
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Security Notice

When finished accessing services that require authentication, quit your web
browser. Be wary of any program or webpage that asks for your BlazeriD
and password, Legtimate UAB webipages promping for your BlazenD and
password should have addresses that begin with hisps: {not http?) and
contain “uab.edu’. Also, your browser should visually indicate that you are
‘sccessing a secure page, usually with 3 padlock icon near the url field.

This 3 wvailable anly for authorized purpeses by authorized users.
Use fos any other purpose may result in disciplinary action or criminal
prosecution against the user.

3. Click the Menu button in the left corner of the Oracle Home Page screen and select

UAB Self Service Applications from the dropdown options.
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4. Select Disability

Self ID Form from the dropdown options

Search a] =

PR=-Business Suite

11453000 HAM Recoss Admaiatrason
Appication Deveioper

Appieaton Disgrostes.

Funchonal teirator

Prociscticn Gantrst

Sy Adescistakor

UAB AP Enc User

UAB £ Regeet Usee

UAB FH Document Eniryiappecval

AR Funchionsl Workfiow Ademinisirator

BB TEL Campus toonenimenss | [ Emplogoe vz

HR Training
UAB HR Rncerds Manager Finance Training
UAB OnBase EN Gampas Acess

UAB OsBase HR Adrin Access

UAB Report viewer

UAB Repeat Vi — Ackmnistilor

UAB Responsiitty Manager

USB Sai Senes Apghcatons =
UAB Susbower Custom Reparts 3 Facuty Data Fom: (VPH Roqured)

US Super HAMS Manager B Emptayee inguiry Form
[H Empiagment Vessieason Repost
@ Educabonal dssistance Form
§ Mo oo Pay Eiecticn

[ Mine Laseth Escrom Calestator

Announcement
Welcome to Orecle E-Business Suite!

Leam more about te new ook and feel, and pr &
ol e gy e o

(Right cBck the ik and open in nesw 1aNAndon

State Oniling Tax Form is new part of he.
Federal Tax Form and iz availacle under self
senvics respansiviiy
also avaikabia a5 an icon on the home page.

Grane Tax Fom 1tis

B

= THE UNIVERSITY OF = = - -
LB 15 R EiRRincHan  UAB el Service Appiications = Logoed i A5 LMCNAIR

US Person Disability Form
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Emplayee Name Empicyes Number
Organization Email Astiess  HoATon GuI sy Burness Group

Voluntary Self-Identification of Disal

OMB o Hurrbar 1250,
E

Mame: Date: 20230425
Empilayee ID:

Why are you being asked to complete this form?
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Labor's Offce of Federal Coelract Compiance Progeaems (OFCCR) websde ot i dol conloken

How do you know if you have a disability?
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6. Click the Submit button in the upper right corner.
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Home  Favorites  Sefings

Employee Name Employee Number
Organization Email Address  iorklow@uab edu Business Group

Voluntary Self-Identification of Disability

Form CC-305 OMB Control Number 1250-0005
Page 1 of 1 Expires 0513112023
Name:

Employee ID:

Why are you being asked to complete this form?

We are a federal contractor or subcontractor required by law to provide equal employment opportunity to qualified people vith disabilties. We are also required to measure our progress toward having at least 7% of our workiorce be
individuals with disabiities To do this, we must ask appicants and employees if they have a disabilty or have ever had a disabilty. Because a person may become disabled at any time, we ask all of our employess to update their
information at least every fve years.

Identitying yourself as an individual wih a disability is voluntary, and we hope that you wil choose to do so. Your answer wil be maintained confidentially and ot be seen by selecting officials of anyone else involved in making personnel
decisions. Completing the form vill not negatively impact you in any way, regardiess of whether you have self-dentified i the past. For more information about this form or the equal employment obligations of federal contractors under
Section 503 of the Rehabiltation Act, visit the U.S. Depariment of Lators Office of Federal Contract Compliance Programs (OFCCF) website &

How do you know if you have a disability?

You are considered to have a disabilty if you have a phy:
include, but are not imited (o

or mental impaitment or medical condition that substantiall fim

 major Iife activity, o if you have a history of record of such an impairment or medical condition

- Autsm « Deafor hard of hearing « Missing imbs or partially missing
« Autoimmune disorder, for example, « Depression o aniety Timbs
lupus, fibromyalgia, theumatoid + Diabetes + Nervous system condition for
arthiiis, or HIVIAID: « Epilepsy example, migraine headaches
« Bind or low vision « Gastrointestinal disorders, for Parkinson’s disease, or Mutiple
« Cancer example, Gronn's Dissase, of sclerosis (MS)
« Cardiovascular or heart disease iitable bowel syndrome « Psychiatric condition, for example.
« Celiac disease « Intellectual disabilty bipolar disorder, schizophrenia
« Cerebral palsy PTSD, or major depression

[ Please check one of the boxes below:

Last Submitted Date:

Yes. | Have A Disabilty, Or Have A History/Record Of Having A Disabily
® No, I Don't Have A Disabilty, Or A History/Record Of Having A Disabilty

1 Dot Wish To Answer

PUBLIC BURDEN STATEMENT: According to the Papenwork Reduction Act of 1995 no persons are required to respond to a collection of information uniess such collection displays a valid OMB control number. This survey should take
e

about 5 minutes to complete.

Logged In As LMCNAIR

7. You will receive a confirmation message as shown in the screenshot below. Click Ok to
return to the Oracle Home Page.

Disahility details

O Information
Disability details have been saved.

have been saved.
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