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Log in to Oracle HR & 
Finance 
• Navigate to myUAB  
• Locate and click 

Oracle HR & 
Finance 

myUAB Portal (my.uab.edu) 

 
 
 

Open the Oracle Navigator 
• Click on the 3-lined 

“hamburger” icon in 
the top left corner 

 
Navigate to View Effort 
Reports (Beginning April 
2013) via your HR 
Responsibility 
• Click on the 

appropriate HR 
responsibility 

• Select HR Data 
Views 

• Select View Effort 
Reports (Beginning 
April 2013) 

 



    Effort Reporting: View Effort Reports for DEOs  

Last Updated: 5/16/23  Page 2 of 2 
 

Use the resulting form to 
generate your report 
• Enter all applicable 

information into the 
search fields 

• Enter the Period 
Start Date 
– 01-OCT-20XX or 

01-APR-20XX 
depending on 
the reporting 
period 

• Check Show Only 
Active Efforts in the 
Filters section 

• Click Generate 
Report to have an 
Excel file of the 
report created and 
e-mailed to you 

• Click Search to view 
the results in the 
table under Effort 
Report Details (see 
next step) 

 

If you clicked Search: 
• View effort reports 

by clicking 
Approved Effort 
Report.pdf 

• View the worklist 
location/report 
comments by 
clicking Log 

 

 




